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AHHOTaAMSA

Dra KHWra He mOpo Oydyllee IOPUIUYECKOro cooOIIecTBa B
YCJIOBUSIX MOBCEMECTHOM 1U(pOBOI TpaHC(OpMaIY, U aXKe He PO
padoty ¢ «HefipoceTsio», a mMpo TO, YTO yXKe CErofHs MPOUCXOAAT
TUTAHUYECKHE C/IBUTM B TIOHUMaHUM paboTh. DTa BTOpas KHUTa
HalMCaHHasl B 9TOM HANpPAaBJIEHUU W BBIBOAUT UMTATENs] HA HOBBIHA
ypOBeHb B TOHUMaHuK 1 padote ¢ HefipoceTsimu. ABTOp a€t OoJibiie
JeTabHBIX MPOPabOTOK, OOJIBIIIE MPOMTOB, MHOTO BaXKHBIX JIETANIEH,
HOBBIE aKTyaJIbHbIE KEHCHI.

Kuura npenHazHaueHa jii MOJOABIX CHEIMATMCTOB, KOTOpHIE
XOTAT ObICTpee 3aKphIBaTh 33/1a4, HEe TepsATb BpPeMs HA PYTUHY U
YBEPEHHO 3allUIIATh CBOIO TIO3HIIUIO.

Baytpu 14 mpuKIamHBIX TJIAaB € TOTOBBIMU  IMAOJIOHAMHU
MPOMIITOB, peajbHbIMM KeiicaMd W3 TpPakTUKU (B TOM 4HCTIe
U3 CTPOUTENBHOM W OPUIUYECKOM SKCIEPTU3bl) U UYETKUMU
WHCTPYKIMSIMU: KaK IPOBEpsSITh CMEThl, MCKaTh MPOTHBOPEUUs] B
JOKYMEeHTax, (PMKCUPOBATh ClieJibl U3MEHEHUH, TOTOBUTb TE3UCHI IS
cyna.



Hukakux CIOXHBIX TEPMUHOB TOJIbBKO TIPAKTUYCCKUE IIaru,
Ka4YE€CTBCHHLIC IPUMEPLI W TOTOBLIE PEIICHHA, KOTOPBIE MOXKHO
CKOITUPOBATh 1 MCIIOJIb30BATh.
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AHHOTa U

Ora KHUra He npo Oynayliee IPUIMYECKOrO COOOIIECTBA B
YCJIOBUSIX MTOBCEMECTHON 1MpoBOW TpaHcoOpMaIvK, U Aaxe
He mpo padoTy ¢ «HelpoceTbio», a Mpo To, YTO yKe CEromHs
MIPOUCXOIAT TUTAHUIECKUE CIBUTHM B MIOHUMaHUK paboTH. Ta
MOs1 BTOpasi KHUTa HalTMCaHHAsl B TOM HAIPaBJICHUU U BBIBOIUT
gyuTaTesisi Ha HOBBIM YPOBEHb B IOHMMaHUK U padote ¢ Heiipo-
ceTssMHi. ABTOp Ja€T OOJbIe JETaTbHBIX MPOPAOOTOK, OOJIbIIE
MIPOMTOB, MHOTO BaXKHBIX JIETAJICH, HOBbIE aKTyaJIbHbIE KECHI.

KHura npegHaszHadeHa 151 MOJIOBIX CIIELIUAIUCTOB, KOTOPBIE
XOTAT OBICTpee 3aKpbIBaTh 33aJa4M, HE TEPSATh BpeMsi Ha PyTUHY
¥ YBEPEHHO 3aIHIIATh CBOIO MO3HUIIUIO.

Baytpu 14 mpuKIagHBIX IJ1aB C TOTOBBIMH ITaOJOHAMH
IPOMIITOB, peajibHbIMU KeficaMM W3 IMPaKTUKU (B TOM 4HCIE
U3 CTPOUTENILHON M I0PUINYECKON SKCIEePTU3bl) U YETKUMH HH-
CTPYKIMSIMH: KaK TPOBEPATh CMETHI, UCKATh MPOTHBOPEYHs B
JOKYMEHTax, (PMKCUPOBATH CJIe/Ibl U3MEHEHHIA, TOTOBUTD TE3MCHI
1151 CyAa WIN HavyaJIbHUKA.

HuKakux CIOKHBIX TEPMHHOB TOJBKO MPAKTHYECKHE ATy,
KaueCTBEHHBIE TIPUMEPHI U TOTOBBIE PEIICHHSI, KOTOPHIE MOKHO
CKOTMPOBATh W UCTIOIb30BATb.
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I'nasa 1.

KOpucr 2.0

. C yero HauaTh, YTOOBI HE MOTEPATH BPEeMs U pPemnyTa-
11011 20)

Korpa Tbl TOJIBKO HAYMHAEIIIb B MPOECCHH, KaKeTCs, 9TO Py-
THHA TO HOPMAJILHO: YUTaTh CTONKU JIOTOBOPOB, BBIITMCHIBATh



MYHKTbI, UCKaTb MPOTUBOPEUMS], TOTOBUTb UYEPHOBUKHU MHCEM.
Ho ¢ Touku 3penust OusHeca 1 Kapbepbl pyTHHA — 3TO HE «HOP-
Ma», 9TO YITyIIIeHHOE BpeMsI U PUCK OIIHOKH.

Mornoao# 1opuct Tpatut 2—3 yaca Ha MOUCK MPOTUBOPEYMI B
JIOroBOpe Moapsiaa. 3a 3T0 BpeMsi MOKHO ObLIO Obl OATOTOBUTD
TIO3UIIMIO IO CHIOPY, COOPaTh JOKA3aTeIbCTBA, MPOLYMaTh CTpa-
TErHI0. A €clii B CIElIKe MPOIMYCTUTh MYHKT MPO (popc-Makop
WIA CPOKU MPUEMKH — ITO YK€ MPSAMOW PUCK AJISI KIUEHTA U
TBOEW peryTaluu.

WU 3nech He «BomieOHast KHOITKa», & THCTPYMEHT, KOTOPBIH
3a0MpaeT pyTHUHY, YTOOBI Thl MOT 3aHMMAThCS TEM, IJe HYXHa
9KCIHEepPTHU3a: OLIEHKA PUCKOB, apryMEHTAlMsl, IEPETOBOPHI, CY.

Ho 4to0sl 310 cpadoTano, Hy:kHO mepecrath npocuTs MU
«CAeJa XOpOoUIO» ¥ Ha4uaTh CTAaBUTh 3aJa4 KaK MPO(eCCUOHAL:
C poJiblo, (popMaTOM, OrpaHUYEHUSIMU U TPUMEPAMHU.



YT0 peajibHO IKOHOMHUT BpeMsi (1
rje yaiie BCero TepsroTcs 4achbl)

Bot tunmunsle 3aaaun, rae MU nga€r MmakcumanbHbii 3 QexT
JUIS1 MOJIOJIOTO I0pUCTA:

[IpoBepka TOKYMEHTOB Ha MPOTUBOpEUMs (CpOKH, IITpadbl,
npuéMka, opc-mMakop).

[loaroroBka Y€pHOBUKOB MUCEM, MPETEH3UM, XOIATaANCTB —
YTOOBI HE TIHCATh C HYJIS.

Boiokumka ¢akTtoB u3 nepenucku (200 nucem 3a mecsiiy — 10
KJIIOUEBBIX (DAKTOB).

[Mouck cyneOHON MPaKTHKH O] CUTYaluio (Oe3 BbIIyMbIBa-
HUSA JIe).

CpaBHeHue peJakLMi JOroBopa WM CMEThI C TPOEKTOM (Hal-
TH, TAE UTO U3MEHUIIOCH).

Baxno: M1 He nprHUMaET peleHre U He HECET OTBETCTBEH-
HocTh. OTBETCTBEHHOCTD Beeraa Ha Tebe. MM — 310 kak cTtaxep:
Thl Ja€llb 3a/1a4y, MPOBEPSEIb Pe3yJbTaT, YCUIUBACIIb MO3U-
LUIO.



Kelic U3 NpakTHKM: KaK
NN naméa nporusBopeyune,
KOTOpPOe€ BCe MPOIyCTHJIN

[pencraBb: ThI CTAXEPOM B IOPUANIECKON CITyKO€ TIOAPSTIH-
ka. Ha cron namaer gorosop nonpsaa Ha 40 crpanun. Cpoku —
KPUTUYHBI: OObEKT HYKHO CIATh K OMPENENIEHHON aTe, NHaue
— KpynHble mTpadsl.

ThbI ynTaCIIb JOTOBOP, BHIYUTHIBACIIIL TyHKTHI, BHITUCHIBACIIIH
CpPOKM. ITO 3aHMMaeT 2-3 4Jaca. M Thl HaXOAMIllb HECKOJIbKO
CHOPHBIX MECT, HO OIHO TPOTUBOPEYUUE YCKOJIb3AET: B KAJICHIap-
HOM TUIaHe CpoK caaur — 30 HOSAOps, @ B OCHOBHOM TEKCTE JI0-
roBopa — «He no3naHee 15 nexaOpsi». Ha nepBblii B3I pa3Hu-
1Bl TIOYTH HET, HO ISl pacUY€Ta HEYCTOMKU 3TO KPUTUYHO.

A Teniepb TOT ke goroBop depe3d MMN. Tol ga€uib 4y€TKuid
OpOMIIT (0 HEM HIXKe), ¥ yepe3 15 MUHYT nosydaels TaOuuILy:

IlyHkT gorosopa
Cpok 110 TeKcTy
CpoK B IpUJIOKEHUH
Puck
Pexomenmaima

3.1



15.12

[Tpunoxenune Nel (kaneHgapHbIN ILIaH)
30.11

Pacxoxnenue: 15 nHen

ComracoBaTh €AVHBIA CPOK

D710 He Marus. ITO CTPyKTypa: Tl Npocuib M HaiiTh npo-
TUBOPEYHUSI TIO CpoKaM, 1TpadaM U MPUEMKE — U OH MX HaXO-
aut. Tl mpoBepsielllb, NOATBEPKAAeIIb, (PUKCUPYELIb B IPOTO-
KOJIE Pa3HOIIACUH.

Pe3ynbraT: Thl HE MPOCTO «IIPOYMUTAJ IOTOBOP», Thl 3aKPbLI
PUCK U TOKa3aJ, YTO yMeellb padOTaTh CUCTEMHO.



Kak npaBmjibHO CTaBHUTh 3a/1a4y
NUN: cTpykTypa npoMnra

Yro6s1 I He BHIIYMBIBAI U HE JaBajl «BOMY», UCIONIB3YN
CTPYKTYpY:

Posb: KTO OH B 3TOM 3a7auye (Harpumep, «Thl — IOPUCT-aHa-
JIMTUK C OMBITOM B CTPOUTENIBHBIX CIIOPAX> ).

Lenb: 4TO HYKHO HAUTH WM CHENATh (HAPUMEP, «HAUIA
MIPOTUBOPEYHS IO CPOKaAM U IITpaam»).

dopmar: B KakoM BUJIE HYXEH pe3yJbTaT (HarmpuMmep, «T1ao-
JIMLA: IIYHKT, PaCXOXJACHUE, PUCK, PEKOMEHIALS» ).

OrpaHuyeHus: 4TO HEJb34 JIe1aTh (HalpuMep, «He BbIYMbI-
Ball HOPMbI, TOJILKO T10 TEKCTY JIOTOBOPA» ).

[Tpumep: ecnu ecTh pparmMeHT — BCTaBb €TO.

IIpumep nmpommra JJisi IPOBEPKH JOroBOpa

Thl — I0pPUCT-aHAJIMTUK C OTBITOM B CTPOUTENILHBIX CIOpax.
TBosI 3a1aya — HANTU NMPOTUBOPEUMSI B 3TOM (pparMeHTe J0-
roBopa Mo cpokam, mrpadam u ycaoBusiMm npuéMku. Pesynbrar
npeacTaBb B Buje TaOmuipl: «IIyHKT», «PacxokaeHue/puck»,
«Pexomennanusi». He BbiIymMbIBali HOpMBI M HE CChUIANCS Ha
HECYyIIECTBYIOIIMe cTaTbu. EC/ii B TeKCTe HET JaHHBIX ISl pac-
yéra — Tak W Hanumu. Huxke — dparmeHT goroBopa: [BCTaBb
TEKCT].



Takoil TpoMNT AAE€T KOHKPETHBIN, MPOBEPSAEMBIN PE3yIbTarT.
Thl HE TOJTyYaellb «COBEThD», ThI TIOJTy4Yaellb CTPYKTYPUPOBaH-
HBIE PUCKH, KOTOPBIE MOXKHO Cpa3y 3aKPhITh.



IIpakTHueckue MmadJ0HbI
(KOMMpPYH U KCOJIb3YH)

Hwke — Tpu roToBBHIX MA0IOHA IO CaMble YacThie 3a/1auH.
VX MOXHO COXpaHWTbh B OTHEJIbHYIO manky «IIpoMmnTer» u uc-
HOJIb30BaTh Kak 0azy.

IITa6s0n 1. ITpoBepka
JIOTOBOPa HA NMPOTUBOPEeYHs

Thl — IOpUCT-aHAIUTUK. 3aJja4a — HAUTU POTUBOPEUMS 11O
cpokam, mrpadam, yciaoBUsM NpueéMku u dopc-maxopy. Pe-
3ynbTat — Tabmuua: «[lyHkT», «Pacxoxaenue/puck», «Obdoc-
HOBaHMeE (IIUTaTa U3 TEKCTA)», «PekoMeHgaius». OrpaHuyeHue:
HE BbIyMbIBall CTaThl U HOpPMbI. Huke — TeKCT moroBopa:
[BcTaBb (pparmeHT].

IIIa60H 2. YepHOBUK
MpeTeH3HH MOAPSTUHKY

Thl — KOpNOpaTUBHBIM IOPUCT. 3aadya — MOATOTOBUTH Yep-
HOBUK IIPETEH3UHU K NOAPAJUUKY 3a CPbIB CPOKOB. TOH — opu-
IIMaJIbHO, HO Oe3 arpeccud. BKioum pacuéT HEeYCTOMKHU (eciu
€cTh JaHHBIe) M TpeOoBaHUE YCTpaHuTh Jaedektel. Popmar —



NUChMO: afipecar, JaTa, CyTh, pacuér, TpedoBanusi, cpok. Orpa-
HUYEHHUE: He TpuayMbiBad (paktsl. Huxke — pakTsl 1 JOKymMeH-
ThI: [BCTaBb (PAKTHI].

[I1a6J0H 3. BbkuMka
¢aKkTOB U3 NepenucKu

Thl — MOMOIIIHUK IopucTa. 3a/1a4a — W3 TOM NIEPENUCKH BbI-
JeUTH KJTIoUeBble (PaKThl IO CPOKaM, 0OSI3aTeIbCTBaM U CIIOP-
HbIM MoMeHTaM. Popmar — cnmcok: «[lara», «Pakr», «Cnop-
HBIA MOMEHT», «JlokazarenbcTBO (mmucbMo/aiin)». OrpaHuye-
HEE: TOJIBKO TI0 Tieperucke, 6e3 npeamnonoxenuid. Hiske — me-
penucka: [BcraBb ucpmaj.



Ectb Bemu, koropsie U
He JOJI’KEH JIeJaTh 3a Te0d
(3THYeCcKHEe U MPABOBbIE I'PAHMIIbI):

[IpyHUMAaTh peleHue 1o Aeiy. ITO TBOS 30HA OTBETCTBEHHO-
CTH.

Ccplnatbesi Ha HOPMBI, KOTOpbIX HeT. MMM MoxeT «mpupy-
MaTb» CTaThl0 — BCET/la IIPOBEPSIil.

OuenuBarp noka3zareiabctBa. UM He BUOUT OpUTMHAIBI, HE
3HAeT KOHTEKCTa.

[TonnuceiBaTh JOKYMeHTHI. [Jaxe eciv yepHoBuUK caenan N
— TIOAIMCH ¥ OTBETCTBEHHOCTh TBOM.

Yek-nmmcr nnposepku orsera NU:

EcTb 1 noATBEpkKACHUE B TEKCTE (LIUTATA, MYHKT)?

He Bbigymana u Hopma/cTarbs?

He npotuBOpeunT 1 oTBET cam cede?

MOHO JI1 3TO UCMOJIB30BaTh KAK OCHOBY 711 TBOETO pelie-
HUA?

Ecnmu XxoTs Obl Ha OJWH BOIIPOC OTBET «HET» HE HMCIOJb3YH.
HopabaTtbiBaii cam.



MuHu-kenc: o4uH JeHb
MoJoaoro opucra ¢ M1

YTpo: TeGe 1aoT JOroBOp M MPOCST «MOCMOTPETh PUCKK». ThI
JeJIacllb:

Konupyenib 1m1a010H MpOBEPKU 0TOBOPA.

Bcerapnsiens pparmeHr.

[Momyyaems TaGMUIy PUCKOB 3a 15 MUHYT.

[IpoBepsenp, noaTeepxaaciib PakThl, (PUKCUPYEILb B 3aMET-
Kax.

JleHp: mocrynaer nepenucka ¢ noapsguukoM 100+ mumcem.
Thr:

Hcrnonb3yenib madiaoH «Berokumka (pakToB».

[Tonyyaes cMCOK KJIIOYEBBIX (PaKTOB.

dopmupyelb MO3ULMI0: CPOKU COPBAHBI, aKThl HE TIOAINCA-
HbI, €CTb OO€I[aHe KOMIIEHCUPOBATh.

Beuep: HyKHO MOATOTOBUTH NPETEH3UIO. ThI:

Bepéb 1mabaoH mpeTeH3uH.

BceraBnsens (pakThl U pacyer.

HopabatsiBaenis (hOpMYIMPOBKH, YCHIMBACIIb TTO3HIIMIO,
MOATHCHIBAEIIb.

Wtor: TH He «1epenucal BCE BPyUHYIO», Thl YIIPaBJII IIPO-
LIECCOM: CTaBWJI 3aJa4y, IIPOBEPSI pe3y/IbTarT, IPUHAMAJ peLie-
Hue. 1o u ecthb FOpucr 2.0.

B 37001 raBe Mbl pazoOpanu:



[louemy pyTHHA — 3TO PUCK, a HE HOpMA.

Kakwue 3agaun UM peanpbHO 3aKppIBAET J151 MOJIOAOTO IOPUCTA.

Kak craButTh 3a1aum, 4TOOBI MOTYYaTh KOHKPETHBIN Pe3y/ib-
Tar.

['oToBBIE TIAOIOHBI TS TPEX CAMBIX YaCTHIX 3a/1ad.

DTUYECKUE TPAHUIIBI U YEK-JIUCT TPOBEPKHU.

Cnenan Tak:

Coznait B TeniepoHe WM Ha KOMITbIoTepe nanky «[IpomMnTsi».

Coxpanu B He€ Tpu 1a0JI0HA U3 TOM TJIaBHI.

Bosbmu m000# CcTaphlii I0rOBOp (MOXHO OO€3JIMYeHHBIH
KEC) ¥ MPOroHu 4yepe3 1abIoH MPOBEPKH.

Boinuiiy 3 HalIeHHBIX pUCKa U 3 peKOMEHAAIUH.

CpaBHH, CKOJIBKO BpeMeHHU 3TO 3aHsio Obl 0e3 1.

3anuiy pe3yabTaT: CKOJIbKO MHUHYT Thl COKOHOMHUJ M 4YTO
MMEHHO 3aKpbl1. DTO OyneT TBOs nepBasi MeTpuka 3 eKTrB-
HOCTH.



I'naBa 2. IIpoBepka cmeT u
akra KC-2. IOpucr 2.0 naxoaurt
3aBBIIICHUSA M 3alIMINAET OI0IKeT

BCTyIlJIeHI/Ie: nmoyemMy CMeTa U aKThbI
— I9TO0 HE€ «A€J10 CMETUYNKA», 4 30HaA
IOpI/IIlI/I‘IeCKOﬁ OTBETCTBCHHOCTH

Mornoaoi 1opuct yacto aymaert: «Cmera 31o 1po uudpbl, 3T0
K cMeT4rKy. Mos 3agaya gorosop u nperensun». Ho B ctpou-
TEJIbHBIX criopax MMeHHO cMeTa U akTbl KC-2/KC-3 cranoBsarcsa
IJIaBHBIM JI0Ka3aTeJIbCTBOM M OJHOBPEMEHHO ITIABHBIM UCTOYHHU-
KOM PHUCKOB.

Ecnmu B cMeTe 3aBbilieHbl OObEMBI WIIM TIPUMEHEHBI COMHU-
TeJTbHbIe KOI(P(UIMEHTHI, a aKThI TOANMCAHBI 0e3 TPOBEPKU —
9TO MPSIMOM MyTh K YOBITKaM U npeteH3usM. M orBevats Oyner
HE CMETYHK, a TOT, KTO COIIaCOBAJI JIOKYMEHTHI U TIPUHSLT pado-
Thl. [17151 IoprCTa 3TO 3HAUUT: IPOBEPKA CMETHI U aKTOB — TaKas
e I0puanJecKas 3a/a4a, Kak poBepKa JoroBopa.

NN 3pech He 3aMeHAa CMETYMKY, a TBOW «BTOPOU B3IJISAI»:
OH OBICTPO HAXOMUT PACXOKIEHHMS, MOJACBEYNBAET AaHOMAIMU U
CTPYKTYpUpPYET LIMQPBI TaK, YTO Thl CPa3y BUIMILb, € PUCK. A



JaJIbllie Thl IPUHUMAEIIIb pelIeHHe: 3alPOCUTD MOSICHEHH ], TIPO-
BECTH OOMEPHI, IIOATOTOBUTH IPOTOKOJT PA3HOTTIACHIA WITH HAIIpa-
BUTb MIPETEH3HUIO.



YT0 MMEHHO NPOBEPAIOT B CMeTe
M AKTaX: YEK-JHUCT JIJISI OPUCTA

YrtoObl HE YTOHYTH B I pax, APk Nepe] Iia3aMu KOpoT-
KW CITUCOK «OOJICBBIX TOUEK» — MMEHHO WX YaIlle BCEro UC-
NOJIB3YIOT B CIIOpax:

JIBOIHOM YUYET pabOT — OHM U TE Ke MO3UIUN BCTPEYAIOTCS
B pa3HbIX aKTax WM B CMETE U aKTe€ OJHOBPEMEHHO. DTO KJlac-
CHKa 3aBbIILIEHUS] CTOUMOCTH.

HecooTBeTcTBre 0OBEMOB IIPOEKTY — B cMeTe 00bEM OO0JThb-
111€, YeM B [IPOEKTHOM JIOKYMEHTALIVH.

HeobocHoBaHHBIE KOI(DUITMEHTH — TMOBBIIAIIIIE KO3(]-
(puniveHTsl 6€3 OCHOBaHMM (HANIpUMEp, «3UMHHE PaOOThI» Jie-
TOM).

Pacrienku He o Buay padoT — MPUMEHSIOT paclieHKy Ha 0o-
Jiee TOpOryio padoTy, XOTs 1Mo (paKTy caesaayd mporie.

NHpekcrl nepecyéra He 1o NeEPUOAY — UCTIONb3YIOT YCTapeB-
1Y€ WJIN 3aBbILLIEHHBIE NUHIEKCHI.

PaboTsl, He MpeyCMOTPEHHBIE I0TOBOPOM — TMO3ULIMH, KO-
TOpBIX HET B T3 Win cMeTe, HO OHM MONAJIU B aKT.

Omm6ku B apuMeTHKe U OKPYIJIEHUsIX — OaHaIbHbIE MPo-
CUETHI, KOTOPBIE AAIOT 3aMETHYIO NEPEIUIATY.

BaxHo: 10puCT He 00s13aH CUMTATh CMETY «KaK CMETUHK».
TBOS 11€JTh — BBISIBUTH TIOIO3PHUTEIBHBIE TTO3UINH, YTOOBI JTMOO
3alPOCUTH MOSICHEHHU S, TMOO HA3HAYUTH SKCIIEPTU3Y, OO MOA-



IOTOBUTDB INIO3UIINIO OJIA HCpCFOBOpOB/ cyna.



Keiic n3 npakruku: kak UW namén
3aBbllieHne HA 18 % 3a 15 muHyT

[IpeacTaBb: Thl B IOpUANYECKOM OT/eNe 3aKkazumka. [lonpsn-
yuk npucian KC-2 u KC-3 Ha 3emiisiHble paboThl — 00bEM 1
200 M, croumocts 960 000 #. Thl CMOTPHIIL HA IPOEKT: 1O Yep-
Tesxam 00bEM — 1 000 m°. BosHukaeT Bonpoc: otkyaa emé 200
M>?

Panbliie Tl ObI TPOCUJT CMETUYMKA MTPOBEPUTH. Tereps Thl cam
Jenaens ObICTpyIo mpoBepky ¢ .

Tet naéus U tpu nokymeHTa (00e3/IM4eHHO):

®parmeHT npoekTa (00BEM MO YepTeRam).

Cwmera (MO3UIMY TIO 3eMJISTHBIM padoTam).

AKT KC-2 (00BbEMBI 1 CTOUMOCTb ).

W ucnonb3yenis TpoMnT (HUXE), YTOOBI MOTYYUTh TaOIUILy
pacxoxaeHnid. Yepes 15 MUHYT y TeOs €CTh:

IHo3unuga

OOBEM MO MPOEKTY
O0BEM B cMmeTe
O6bém B KC-2
Pacxoxnenue
Puck
Pexomenmanms



3emJisiHble pabOTHI

1 000 M

1150 m°

1200 m°

+200 M K IpoeKTy

3aBbIIIEHHE CTOMMOCTH, CIIOP IO MPUEMKE
3arnpocuTh UCTIOTTHUTENIBHYIO CXEMY U 3aMepbl

KoadduimeHnt «cnoxHbie ycioBus»

x1,15

x1,15

be3 ocHoBaHui

[lepemiata 15% no no3uimmn

[TpoBeputh 0O0CHOBaHUE KO3(ppuIieHTa

Tol BUUIIb: OOBEM PACTET OT MPOEKTA K CMETE K aKTy, TUTI0C
npuMeHEH Ko duireHT 6e3 000CHOBaHMSI. TOTO TOCTATOYHO,
9TOOBI HE MOJIKCHIBATD AKT, 3aIIPOCUTh UCTIOTHUTEIBHYIO JOKY-
MEHTAIUIO U MOATOTOBUTH MUCHMO C MPOCHOOH MOSICHUTH pac-
XOXKICHUS.

Pe3ynbrar: Thl HE «IIOCUATA CMETY», Thl 3aKPbL1 PUCK U I1O-
Ka3aJl CUCTEMHOCTb: U PbI, PACXOXKEHUS, IUIaH AEUCTBUU. DTO
u ectb IOpucr 2.0.



Kak ucnosis3oBars U naist nposepku
CMEThbI M aKTOB: CTPYKTYpa NPOMIITA

Yro6s U He naBan «Body», a BRIIABAJ TIpOBepsieMble Tvd-
Pbl, UCIIOJIb3YH TY K€ CTPYKTYPY, UTO U B IV1aB€ 1, HO C aKLIEHTOM
Ha LU(ppPBI U CPABHEHUSA:

Ponb: «Thl — uWHXEHEp-CMETYMK U IOPUIUYECKUI aHaJM-
THUK>.

Lenb: «Haiau pacxoxaeHns: Mex 1y IPOEKTOM, CMETOU U aK-
ToM KC-25.

dopmar: «Tabnuma: no3uiys, 0ObEM Mo MPOEKTY, 0OBEM B
cMeTe, 00BEM B aKTe, pacXoXkIeHNe, PUCK, PEKOMEH IS

Orpanunuenusi: «He BpigyMbIBall HOpMBI U KO3(P(PULIEHTHI.
ToJIpKO 10 NTpeJOCTaBIEHHBIM JaHHBIM. EciM JaHHBIX HET — Tak
Y HalIMILLIW».

[Mpumep: BcTaBp 2—-3 no3urwn, 9Toosl I OHSIT CTHITB.

IIpumep npommnra aJs
npoBepku cMmeThbl 1 KC-2

Thl — WHXEHep-CMETUYMK U IOPUANYECKUN aHATMTHK. TBOSI
3aja4a — CpPaBHUTH MPOEKT, cMeTy U akT KC-2, 4roObl HailTh
pacxoxaeHus o 00bEMaM, KoapPHIIMeHTaM 1 paciieHKaMm. Pe-
3yJbTaT MpeAcTaBb B Buae TaOmuibl: «llozumms», «O0bEM 1o



poekTy», «O0BEM B cMeTe», «OObEM B akTe», «PacxoxkaeHue»,
«Puck», «Pexomenaauus». He BbiiymMbIBald JaHHBIE U HE CCBHI-
Jlalicsl Ha HECYILIECTBYIOIIME HOpMbL. Eciii B JOKyMEHTax Her
000cHOBaHMS 151 KO3(ppHIMeHTa Wi paclieHKU — OTMETh ITO
Kak puck. Hike — maHHbIe: [BcTaBb (DparMeHTHI MPOEKTa, CMe-
Th1, KC-2].

Takoil TpOMIT NAET CTPYKTYPUPOBAHHBIN PE3YJIbTAT, KOTO-
PbI Tl MOJKEIIIb CPa3y MCIOJIb30BaTh: MOKa3aTh PyKOBOAMUTEIIO,
MPWIOKUTH K IIACbMY, MOJIOKUTh B OCHOBY ITPETEH3UMU.



IIpakTHueckue MmadJ0HbI
(KOMMpPYH U KCOJIb3YH)

IITa6saon 1. CpaBHeHHE CMETHI U IPOEKTA

Thl - MHAKEHEP-CMETUMK. 3a/1a4a CPAaBHUTh CMETY C MTPOEKT-
HOM JOKYMEHTAIel U HalTU pacxoskJeHHs Mo oObEMaM U KO-
acppurienTam. Pesynprat — Tadmuna: «Ilosunus», «O0béM no
poeKkTy», «O0BbEM B cMeTe», «PacxoxieHue», «Puck», «Peko-
MeHAalus». OrpaHuyeHue: TOJIbKO MO JOKyMeHTam. Huxke —
CMETA U IPOEKT: [BCTaBb JJaHHBIE].

IIIa6aon 2. ITpoBepka KC-2
Ha JIBOIIHOM YYET U OIINOKH

Thl — CTPOMTENBHBIA ayguTOp. 3ajadya — IPOBEPUTH aKT
KC-2 Ha 1BOMHOM YYET MO3MIINHI, OIMMOKU B 00BEMaX ¥ HE0OOC-
HOBaHHble KO3 puumeHTsl. Pe3ynbrar — criucok: «Ilo3unms»,
«[Ipu3Hak nBoOIHOrO yué€ra/ommoOKu», «Pacuér meperuiarobl»,
«Pekomenpanus». OrpaHuyeHue: He MNPUAYMbIBATb JAaHHBIE.
Humxe — KC-2: [BcTaBb akT].



IITIa6ao0n 3. ITIpoBepka KC-3 Ha
coorBeTcTBHEe KC-2 11 cMeTe

Tbl — (prHAHCOBBIN KOHTPOJIEP. 3a/1a4a — IPOBEPUTH CITPAB-
Ky KC-3: cootBerctByer i croumoctb B KC-3 oObéMam B
KC-2 u pacuienkam B cMmete. Pesynbprar — tadmuna: «Ilo3ummsi»,
«Cronmoctb B KC-3», «Pacuér mo KC-2 n cmere», «Pacxox-
neHue», «[lpuunna», «Pekomengaimsi». Huxe — KC-3, KC-2,
cMeTa: [BCTaBb JOKYMEHTHI .



HerocynapcTBeHHasi SKCepTH3a
CMeT: KOr/Ja OHA HY;KHA H
KaK MOArOTOBUTH JOKYMEHTbI

HerocynapcTBeHHas sKkcriepTr3a 3TO HE3aBUCUMBIN B3IJISA]1 HA
cMerty. E€ 3aka3biBaioT, 4TOOBI:

[loaTBEpaUTH UM OCLIOPUTH CTOMMOCTb.

3amuTUTh OI0IKET MPU CIIOpaXx.

[logkpenuTs NO3ULIKIO B CYyAE WM HA NIEPEroBOpax.

Korza crout 3agymarbest 00 KcriepTuse:

EcTb pacxoxaeHust Mexkay POEKTOM, CMETOM U aKTaMHU.

[IprmeHeHb! criopHble KOI(PPULIMEHTH! WM PACHEHKU.

OO0OBEM B akTax OOJBIIE, YEM TI0 TPOEKTY.

KoHTpareHT He naéT nmosicHeHW Wi Aa€t ooiue dhpasbl.

YTo NoAroTOBUTH /17151 IKCHEPTU3BI (A KAK 3TO IOMOKET I0pH-
CTy):

Horoop noapsaa u npuioxenus (T3, cmera).

[IpOeKTHYI0 U UCTIONIHUTEIBHYIO TOKYMEHTALMIO (CXEMBI, 3a-
MeEpBHI).

Aktbl KC-2 u cripaBku KC-3 3a Bce nnepuonsl.

[lepenucky ¢ NOAPATYMKOM (3aITPOCHl MOSICHEHUM, OTKa3bl).

dotodukcalmio U pe3yabTaThl 0OMEpOB (€C/IU eCTh).

Poutb 1opucTa: Tl He Jesaelllb IKCIepTU3y, HO Thl (popMUpY-
€lllb MaKeT JOKYMEHTOB U CTaBUIIb YETKHE BOPOCHI SKCIEPTY:



CoOTBEeTCTBYET JIU CMeTa MPOEKTHOM TOKYMEHTAIu ?

Ectb 711 3aBbIieHe 00BEMOB HITH CTOUMOCTH?

O60CcHOBaHBI JT TPUMEHEHHBIE KOI(P(PUITMEHTDI U PACLICHKU ?

MU nomoraer Ha 3rarne NOoAroToBKU: OH CTPYKTypUPYET JaH-
HbIE, HAXOIUT pacXokaAeHHus 1 (pOpMyJIUPYyET BOMPOCHI 715 IKC-
nepra.



MuHH-KeHC: OJUH JeHb IOPHUCTAa
C IPOBEPKOH CMETHI U AKTOB

Yr1po: tebe npuckutaor KC-2 u KC-3. Tsr:

Bepéub madnon «IIpoBepka KC-2 Ha 1BOMHON yUET».

Bcrasnsens akT v (pparMeHT CMETHI.

[Tonyyaels CIIMCOK MOAO3PUTEIBHBIX MTO3ULIMK U PACYET I1e-
peIuIaThl.

dopmupyelib TUCbMO NOAPSAAUYNKY: «B akTe BbIsSBJIEHBI pac-
xoxzaenus. [Ipocum nosgcaute nozuumu Ne... W NMPeJOCTaBUTH
VICTIOJTHUTEJIBHYIO CXEMY>.

JleHb: mpuxoauT OTBET ¢ oOuWMMH ppazamu. Thr:

Hcrnonb3yenib 1madiaoH «CpaBHEHHE CMETHI U TPOEKTa».

[Nonmyyaers TaOnuIly pacxoxJEHUH.

Pukcupyemb: «llosicHEHMsA HE YCTPaHAIT PACXOXKIECHUA.
[IpennaraeM Ha3HAYUTH HETOCYAAPCTBEHHYIO SKCIIEPTU3Y>.

Beuep: Tl TOTOBUII MUCHMO PYKOBOAUTEITIO C TAOIUIIEH pHC-
KOB, paC4€TOM BO3MOKHOM NIEPETIaThl U IJIAHOM JIEHCTBUI: 3a-
IPOC JOKYMEHTOB — 9KCIEPTU3a — MPETEH3Us.

WTor: Tl HE cuMTaN CMETY BPYy4YHYIO, HO Thl YIIPABJISUI MPO-
1eccom, (PMKCUPOBaJl PUCKU U Mpejiarayl pelieHns. JTO U €CTh
npukJaaHas nesHocts MU i opucra.



JTHYeCKHe 1 IPABOBbIE IPAHMIIbI:
4TO HeJIb3d Aejeruposars U

[TpunuMath pemieHue o npuémke padoT. ITO TBOS 30HA OT-
BETCTBEHHOCTH.

ITogmuceiBaTh akThl. axe eciu MU ckazan «BCE OK», MOA-
MIUCh — TBOSL.

OuenuBarp Joka3zarenbctBa. UM He BUOUT OpUTMHAIBI, HE
3HAET KOHTEKCTa.

dopmynupoBars no3uiuio 6e3 npoeepku. Beerna neperipo-
Bepsil LU(PBI U JIOTUKY.

Yek-mucr nposepku orsera MU 1o cmerte u akram:

Ectp 11 monTBepxk/ieHue B JOKyMEHTax (LuTara, HOMep Io-
3UIUU, 00BEM)?

He Bbiiymansl i1 KO3(pDUIIMEHTHI UK PACIIEHKU ?

He npotuBopeunT yin Tabnuiia cama cede (Hampumep, 00bEM
B aKTe OOJIbllie, YeM B cMeTe, Oe3 MOsICHEeHUiT)?

MOXHO JI1 3TO UCHOJIB30BATh KAK OCHOBY [1JIs1 TUCbMa/TIpe-
TeH3UU?

Ecnum xoTs1 ObI Ha OMH BOTIPOC OTBET «HET» — HE UCHOIB3YH.
HopabatsiBaii cam.

B 37001 raBe Mbl pa3zoOpanu:

[louemy mpoBepka CMETHI U aKTOB — 3TO IOpUANYECKast 3a-
JaJa.

Kakue nosuimu yaie BCero JaloT 3aBbILIEHUS U CIIOPBL.



Kak craButh 3amaun MU, 4ToOHI MOTy4aTh CTPYKTYpHUPOBAH-
HbIE TUPPBI.

['otoBble madnons! A npoBepku cMmetsl, KC-2 u KC-3.

Korna u kKak Mcrnonb30BaTh HETOCYJAPCTBEHHYIO SKCIIEPTU3Y.

DTHUYECKUE TPAHULIBI U YEK-JIUCT TPOBEPKHU.

Caenait Tak:

Haiigu mo60ii 006e311mueHHbIi Kelic (cTapylo CMeTy U akT) —
MOXHO U3 apXMBa KOMITAHUM UM y4eOHBII pUMep.

[Tporonwm ero yepe3 madnoH «CpaBHEHUE CMETHI U TTPOEKTa»
u «IIpoBepka KC-2x».

Boinuinm 3 pacxoxaeHust, 3 pucka U 3 peKOMeH 1alluu.

Hanumm kopotkoe mucbMo mnofapsauuky (10-12 crpok) c
POCHOON MOSICHUTH STH TIO3UIINH.

3anuInm: CKOJIBKO MUHYT Thl TOTPATHII M YTO UMEHHO 3aKPBbLIL.

It0 OyneT TBOsI BTOpast MeTprKa 3(P(HEKTUBHOCTH: HE «sI ITPO-
YUTAJ AKT», a «sI HAIIE] PUCKU U 3aITyCTUII ITPOLIECC».



I'maa 3. Kak nucartb
NnpeTeH3nM M X0JaTafcTBa ¢
MU, uToObI NX HE OTKJIOHSIN

WU- MOLIHBIIA UHCTPYMEHT: OH OBICTPO COOMPAET CTPYKTYPY,
opmynmupyer MbicM 1 Aaxe nogOupaet HopMel ipaBa. Ho ec-
JIY HE BBICTPOUTD ITPOLIECC ITPABUIIBHO, TOTOBBIN YEPHOBUK JIETKO
«CTIOTKHETCS» Ha TIPOBEPKE — M JOKYMEHT OTKJIOHAT. $1 coOpa-
JIa TJIaBHBIE [TPaBUJIA, KOTOPbIE IIOMOTYT 3TOr0 U30€:XaTh.



1. Haunure ¢ ¢pakToB, a He ¢ TEKCTA

He npocute MU cpady «Hamucarh npeteHsuio». CHavana
cobepute u cTpykrypupyiite aktbl. CoctaBbTe TaOMUILy: CO-
ObiTHE, J1aTa, YYaCTHUKH, TOATBEPXKIAIOMUN JOKYMEHT (JOro-
BOD, KT, MEPENKCKa), IOPUANIECKH 3HAYMMOE 0OCTOSITEIIbCTRO.
Tonbko Korjaa kaptuHa sicHa, nepegasaite e€ M. Tak monens
HE YIYCTUT JIETAJIA U HE JAOAYMAET JIMIITHETO.

Baxnoe mpenynpexaenue: He napaidte VM npuaymbiBaTh
(pakThl, JATHI, CyMMBI WJIU IOKA3aTeIbCTBA. ECiIM 4ero-to He XxBa-
TaeT B JOKYMEHTaX, OTMETHTE 3TO OTAEIbHO — IYCTh MOAEIb
OCTaBWT IUIeUcxoaep (Harpumep, «[Tpedyercs mpoBepKa opu-
CTOM]»), a HE TTOJCTABUT BBIMBIIIUIEHHOE.



2. YUéTko hbopmysmmpynre
3agagy aJss A

BmecTo 00Imero «Hanwimy TMPEeTeH3N0» aiTe AeTaTbHbINA
IIPOMIIT. YKaXUTe:

BUJI JOKYMEHTa (JocyaeOHas MpeTeH3usl, X0AaTaiCcTBO O Mpu-
OOILIEHNH JTOKA3aTeJIbCTB, 00 OTIOXKEHNH 3aceJaHus);

azapecara (Cyl, KOHTPareHT, FOCOpraH);

LeJIb JIOKYMEHTA;

NOATBEPKAEHHBIE (DAKTHI U JOKA3aTEIbCTBA;

KeIaeMylo CTPYKTypy (BBOmHasi 4acthb, pabyna, MpaBoOBOE
000CHOBaHMeE, IIPOCHUTENbHAS YaCTh, IEPEUEHb MPUIIOKEHHN);

orpaHuueHus (Hampumep, «0e3 IMOLMOHATBHBIX OLIEHOK»,
«TOJIBKO CCBUIKM Ha aKTyaJIbHbIE HOPMBI» ).

JL71s1 mpolieccyalibHBIX JOKYMEHTOB OCOOEHHO TOJIE3HO 3arpy-
3uTh B 6a3y 3HaHmii I Baim BHyTpeHHUE Ma0IOHbI — TaK MO-
JieJIb BOCIIPOU3BEET MTPUBBIYHYIO0 (POPMY, a BaM OCTAHETCs Ha-
TIOJIHUTD €€ COAEPKAHUEM.



3. Pazneastiite poan: A
reHepupyeT, IOPUCT NPOBEPSIET

WU oTnmvHO cripaBisieTcsi ¢ YepHOBUKOM: COOMPAET JIOTHKY,
(popmynupyet passl, ILET peneBaHTHbIE HOpMbL. Ho (prHab-
HYIO OTBETCTBEHHOCTb HecETe Bbl. [locye reHepamy nposegure
TILATEJIbHYIO BBIYUTKY.

YT0 npoBepuUTh B MEPBYIO OYEPED:

PexBuzutsl. CBeppre ¢ NMEPBUYHBIMU JOKYMEHTAMU: Ha3Ba-
Hus ctopod, MHH, anpeca, Homepa nen, aarel.

dakThl. Yoeautech, 4To Kax0e YTBEPKICHUE B TEKCTE NMEeT
JOKYMEHTAJIBHOE MTOATBEPXKICHHUE.

Pacuérel. OTenbHO NpoBepbTe apu(PMETUKY, IEPUO/IbL, CTaB-
k1 — MU uHoraa ommmobaercs B IMHHBIX BBIYUCIICHUSIX.

Hopwmsl paBa. CBepbTe CChUIKH Ha 3aKOHBI, KOIEKCHI, Cyae0-
HYIO IIPAKTUKY I10 aKTyaJbHOU PENAKIINN.

Jloruky u ToH. YOeauTech, YTO apryMeHTalus MOC/Ie/10Ba-
TeJIbHa, HET MTPOTUBOPEYUIA, TOH JIEJIOBON U HEUTPAJIbHBIN.

[TpoueccyanbHple HIOAHCHL. 111 XOmaTaicTB MPOBEPBTE, CO-
OTBETCTBYET JIA ITPOCUTEIIbHAS YaCTh ITPOLIECCYAIbHBIM HOpMaM
(AIIK P®, I'TIK P®), ecth 11 000CHOBaHHE OTHOCUMOCTH JIO-
KazaTesbCTB. [1s1 mpeTeH3uii — oOsi3aTesieH JIM B BallleM cilyJae
JocyeOHBII MOPSIIOK, MPABUJIBHO JI OCYMTAH CPOK ISl OTBE-
Ta (4aCTO MOJEJH OIMOAIOTCS: CPOK TEUET CO JTHS HAITPABJICHMS,
a He MOoTy4YeHU).



Moxxo nonpocuts UM BTOpHIM COOOIIIEHUEM «ITPOTHATh»
YEPHOBUK MO YEK-JIUCTY — OH MOMOKET HAUTU HECOCTHIKOBKH.



4. N30eraiiTe TUMMYHBIX JOBYIIEK

He nopyuaiite U1 camocTosITeIbHO BHIOMpPATh CIIOCOO 3alliv-
Thbl, IPU3HABATH OJT OECCIIOPHBIM, PACCUUTHIBATH CPOK MCKOBOM
JABHOCTH.

He npocute 100aBIATH CCHUTKU Ha CyIeOHYIO TPAKTUKY, €CIN
Bbl HE YBEPEHBI B PEKBU3UTAX KOHKPETHBIX JEII.

He wrHopupyiiTe sTan coriiacoBaHusi ¢ KJIMEHTOM WJIM CTap-
UM IOPUCTOM — OCOOEHHO B CJIOKHBIX, HECTAHAAPTHBIX CUTY-
auuAx.



5. He 3a0bIBaiiTe Npo
«(pU3UKYy» TOKYMEHTAa

Jaxe uaeaspbHbIM M0 COACPKAHUIO TEKCT MOXKET HE MPOUTH
13-3a MeJIoJei:

Yo6enurech, 4TO BCE MPUIIOKEHUS peaibHO CYIECTBYIOT M UX
KOJIMYECTBO B TEKCTE COBMAIAET C PEAJIbBHOCTBIO.

JL1st mpolieccyaibHbIX JOKYMEHTOB IIPOBEPHTE «IIAMKY»: Ha-
MMEHOBaHUE CyJa, HOMEP Jiesia, MPOIECCYIbHBIN CTaTyC CTOPOH.

CoxpanuTe AOKa3aTeJbCTBA OTHPABKU (KBUTAHIIMIO, OMHChH
BJIOJKEHUsI, OTUET 00 OTCIeKUBAHUM), STO KPUTHUECKH BAXKHO
JUIS1 IOATBEPKACHUSA (paKTa HapaBJICHUS.

B nrore I cranoBuTCd BamyM ITIOMOIIIHUKOM: OH CHUMAET
PYTHHY, a Bbl 100OaBJIsIeTe IKCIIEPTU3Y, KOHTPOJIb U TIOHUMaHUE
KOHTeKcTa. OCBOMB 3TOT TaHJEM, BbI Oy/IeTe TOTOBUTH JJOKYMEH-
ThI OBICTPEE M C MEHBIIIMM PUCKOM OITHOOK.



IIpomnrt 1. ITpeTeH3us mo J0roBopy
NoApPAAa — JJIsi KOHTpareHra

Wcnonp3yii 3TOT MPOMIIT, KOT/a MOAPSIAYMK COPBaJl CPOKH,
cllajl HeKauyeCTBEHHbIe paOOThl WM He Mepeliai UCTIOMHUTEb-
Hylo JokymeHtauumio. OH 3acraBisier UM pepxarbcs TONBKO
(pakTOB U HE BBIIYMBIBATb HOPMBI.

Thl — KOPHOPATUBHBIN IOPUCT C OMBITOM B CTPOUTEIBHBIX
criopax. TBosI 3aj1a4a — TOATOTOBHUTH MPOEKT JOCYACOHOM Tpe-
TEH3UM K NOAPAJUYMKY IO AOroBopy noapsga. ToH — odunm-
aJIbHO-JICJIOBOM, HEUTPaJIbHBIN, Oe3 sMormi u yrpo3. Lleap —
3a(pMKCUPOBaTh HApYyIIIEHHE, MOTPeOOBaTh YCTPAHUTH HEJJOCTAT-
Ku/miepeiaTh JOKYMEHTBI/BEpPHYTh JEHBI'M U KOMIIEHCUPOBATh
HEYCTOMKY.

CTpyKTypa IpeTeH3uH CTPOro Mo pasienam:

[anka: agpecat, OTIpaBUTE b, UCXOAAIINI HOMEP, JaTa.

BBonHast yacTh: peKBU3UTHI IOTOBOPA, IPEMET, CPOKHU.

dabyna: yTo UMEHHO HapyllIeHO (CPOKU/Ka4ecTBO/IOKYMEH-
ThI), 1aThl, (DAKTHI, CCBUIKU Ha aKThI/TIEPETIUCKY.

[TpaBoBOE 0OOCHOBAHME: TOJBKO CCHUIKH Ha YCJIOBHSI IOTOBO-
pa (mynkTsl) 1 HopMbl ['K P® (ct. 708, 723, 330). He npugymsl-
Ball HOBBIE CTAThU U HE CChLIAKCS HA HECYILIECTBYIOIIME ITYHKTHI.

Pacu€r: nepuon mpocpoyku, craBka HEyCTOMKH, cymma. Eciu
JaHHBIX HEJOCTaTOYHO — IOCTaBb MIOMETKY «[Tpedyercst yTou-



HEHUE Y I0pUCTA]».

[MpocutenbHast YacTh: KOHKPETHBIE TpeOOBaHUS (YCTPAHUTB,
nepeaTh, OMIaTUTh, KOMIIEHCUPOBATh) C pa3yMHBIMU CPOKAMHU.

[IpunoxeHusi: nepeyeHb JOKYMEHTOB, KOTOPbIE PEAJIbHO €CTh
B JIeJIe.

Orpannuenus:

He BbiiymbiBaid (hakThl, AaThl, CyMMbI, peKBU3UTHL. Eciu ye-
r0O-TO HE XBAaTaeT — CTaBb «[TpedyeTcs mpoBepKa|».

He i o6mme gpassl Bpose «rpy0o HapyIIMi 00si3aTeb-
cTBa». [IMIM TOIBKO TO, YTO MOATBEPKAAETCS TOKYMEHTAMU.

He wucnonb3yii oreHouHble (hOPMYIUPOBKU («HEZOOPOCO-
BECTHO», KHAMEPEHHO» ).

Huxe — ¢akThl ¥ TIOKyMeHTHI (BCTaBb ciofia): [1orosop Ne.. .,
nara; aktel KC-2/KC-3; nepenucka; gorodukcanus aeeKTos;
VCTIOJIHUTENIbHAS TOKYMEHTalusl (€CTh/HET); PaCUET HEYCTOMKHU
(ecnu ecTb)].

UTo ThI IOy YMIIIb HA BBIXOJE: FOTOBBI YEPHOBUK MIPETEH3MUH,
rae (pakThl MPUBS3aHbI K TOKYMEHTaM, HOPMbI — K KOHKPETHBIM
MYHKTaM JOrOBOpa, a CyMMa HEYCTOMKHU JMOO MOCUMTAHA, JIU-
60 momeveHa Kak TpeOyloiiasi yTOUHeHus1. DTO CUIIbHO CHUKAeT
PHICK, YTO KOHTPAreHT CKaXeT «HUYEro He ObLJIO» WJIM «BbI BCE
IIpuaymajim».



IIpomnt 2. XogaTaincTBo 00
HCTPeOOBAHUM J0KA3aTeJIbCTB
— JJI1 apOMTPaKHOro cyaa

Srtot npomnt 3aroueH noa AIIK P®: on 3acrasnser U ne
MIPOCTO «TIOMPOCUTh JTOKYMEHTBI», a 000CHOBATh OTHOCHMOCTb,
JOIMYCTUMOCTb M HEBO3MOXHOCTb CAMOCTOSITEJIbHOTO MOJTyYEHU I
— 6e3 3TOoro CyJ1 MOYTH BCETrJa OTKa3bIBACT.

Thl — cyneOHbII I0PUCT, CHeNUATU3UPYIOIIUNACS HA CTPOU-
TeJIbHBIX CMOpax B apOMTpakHOM mporiiecce. TBos 3amaya —
MO/ITOTOBUThH MTPOEKT XOAaTalcTBa 00 HMCTPeOOBAaHMU [OKa3a-
TENBCTB 1O Aeity Ne [BcraBb]. TOH — MakCMMasbHO COEp:KaH-
HBI, TPOIIECCYaJIbHO KOPPEKTHBIN, O3 AaBjIeHus Ha CYI.

CrpykTypa XoAaraiicTBa CTPOro o pa3jesaMm:

[lanka: HauMeHOBaHKE CyJa, HOMEp JieJia, CTOPOHbI, MPOLIEC-
CyaJIbHBIM CTaTyC 3asBUTEJIS.

Ccpiika Ha HOpMBI: cT. 66 ATTIK P®.

[Ipenmer crniopa u cyTh TpeOOBaHUU (KOPOTKO, 2—3 Tpeio-
JKEHUS).

Kakue pokazatesbCTBa HY:KHBL: IEPEYEHb JIOKYMEHTOB/Ma-
TepUasoB (MCHOTHUTEIbHAS JOKYMEHTALMSA, aKThl OCBUJIETENb-
CTBOBAHUSI CKPBITHIX padoT, KypHaJbl padoT, MPOTOKOJIBI UCTIbI-
TaHUM). YKaXu, y KOTO OHU HaXoAsATCs (MOAPSATUMK, 3aKA3UMK,
CYOIO/IPSITUUK).



OTHOCMMOCTb M 3HAUEHUE JI0KA3aTeJIbCTB: KaK UMEHHO 3TU
JOKYMEHTHI TTOTBEP:KAAI0T/OMPOBEPraloT OOCTOSATENHCTBA IO
neny (Harpumep, «IOATBEPXKIA0T (DAKT BHIMOJTHEHUST paboT»,
«TTO3BOJISIIOT YCTAHOBUTH OOBEM», «OIPOBEPraroT JOBOJIBI OTBET-
YUKA» ).

HeB03MOKHOCTh CaMOCTOSITESIBHOTO TMOJTyYEHH S : TTIOYEMY 3a-
SIBUTEJIb HE MOXKET MOJTyYUTh JOKYMEHTHI CaM (OTKa3 KOHTpareH-
Ta, OTCYTCTBUE JOCTYIA, UTHOpUpOBaHue 3anpocos). [Ipunoxu
PEKBU3UTHI ITUCEeM/YBEIOMIIEHUI (ECIIU €CTh).

[IpocurenbHas 4acTb: YETKO C(POPMYJIUPYH, UTO ITPOCUILIB HC-
TpeOoBaTh, Y KOTro, U B KAaKOW CPOK.

[IpunoxeHusi: CHOUCOK JOKYMEHTOB, IOATBEPKAAIIINX
HEBO3MOXHOCTD MOy YeHHU s (MUChbMA, YBETOMJIEHH 1, OTYETHI IO-
YTHI).

OrpannueHnus:

He npocu «Bce nonpsan». Toabko TO, YTO peasibHO BIMSET Ha
peaMeT Cropa.

He pomyckail mpeAamnonokeHud Y OLEHOYHBIX CYKIACHHM.
Tomnbko hpakThl U JOKYMEHTHI.

Eciu Het noka3aresibCTB HEBO3MOKHOCTH MOJIy4YEHUs1 — I10-
CTaBb «[Tpedyercsi MOATBEPKIEHUE IOPUCTOM |>».

Hwxe — marepuasnsl 1ena (BCTaBb CIof1a): [HOMep Jelia; npes-
MET CHOpPa; CIUCOK HYKHBIX JOKYMEHTOB; Y KOO OHU HaXOJsT-
cs1; (paKkThl OTKAa3a/UrHOPUPOBAHUS; TUCbMa/yBeJOMJIEHU (PEK-
BU3UTHI)|.

YTO THI NOMYYMILIb HA BBIXOJIE: XOJATAWCTBO, KOTOPOE 3aKPbl-



BAeT IJIaBHbIC BO3PAKEHUS Cy/Ia: «HE OTHOCHUTCS K JIEITy», «MOX-
HO TIOJIyYUTh CAMOCTOSITENTBHO», «HE KOHKPETU3MPOBAHO». Ta-
KO TEKCT ropas/io peske OTKJIOHSIOT.



Kak 310 ncnoab30BaThb
HA NPaKTUKe (MUHU-KENC)

JlonmycTuM, NOApAAYMK HE CHAJT UCTIOIHUTEBHYIO JOKYMEH-
TaIMIO ¥ COPBAJI CPOKH. Y TeOsI €CTh IOrOBOP, aKThI, IEPENHCKa,
€ Tl IPOCKJT IOKYMEHTBI, U TUIIIMHA B OTBET.

CoGepu pakThl B TaOnuIly (nara, coObITUE, JOKYMEHT). DTO
3alMET 5—10 MUHYT, HO UCKJIIOUUT MMyTaHUILY.

Ckonupyii mpoMnt 1, BctaBb (hakThl B 0510k «Huxke — pakThl
Y IOKyMEHTBI».

[Tostyun 4YepHOBUK MPETEH3UM, IPOBEPh PEKBU3UTHI U Pacye-
THI.

Ecnu noapsquuK MOJTYMT, BO3bMHM ITPOMIIT 2, BCTaBb IEpe-
MUCKY KaK JJOKa3aTeJIbCTBO HEBO3MOXHOCTH CaMOCTOSITEILHOTO
MOJTy4YEHHUsI TOKYMEHTOB.

[Nopaii xonaTaiicTBO B Cy/I.

Tak Tl He «TmepekJiabpiBaeib padoty Ha M », a yckopsienib
npouecc: M nenaer 4epHOBUK U CTPYKTYPY, Thl — IKCIEPTU3Y,
KOHTPOJIb U (PUHAJIBHOE PEIICHUE.

[Ipoiianck Mo 3TOMYy CIHUCKY — OH CIACET OT CaMbIX YaCThIX
OTKAa30B:

PexBusutsl: coBnanatot s HazganusA, MHH, agpeca, Homepa
Jes1/aoroBopos?

PakThl: KaxI0€ YTBEPKIECHHE MONKPEIJIEHO JOKYMEHTOM



(akT, miuceMo, hoTO)?

Pacu€rel: nepecunTanbl U BPy4HYIO (IIEpUOJ, CTaBKa, CyM-
Ma)?

HopMmbl: cchUIKM Ha akTyasibHbIE CTaTbU U ITYHKTBI 1I0roBopa’?

[MpocutenbHass yacTh: TpeOOBaHUSI CHOPMYIMPOBAHBI KOH-
KpPETHO M WCHOJIHUMO («mepeaath [0...», <«OIUIATUTh B
CPOK...»)?

IIpunoxeHus: UX KOJIMYECTBO B TEKCTE COBIALAET C peaslb-
HBIM, BCE€ JOKYMEHTBI CYILIECTBYIOT?

OTtrpaBKa: eCThb JIM KBUTAHIIMS, OMKCh, OTYET 00 OTCIIEKUBA-
HUn?

Moxno nioripocuts MM BTOpeiM cooOiieHreM: «IIpoBepuriib
9TOT YEPHOBUK I10 YEK-JIMCTY BBIIIIE U BBIIUILENIb, TE ECTh IIPO-
6ebI?» — 3TO COKOHOMUT TeOe BpeMsi Ha BBIYUTKE.



I'naBa 4. O13b1B Ha uck UPHC B
apourpakHoMm cyae: kak IOpucr
2.0 3amuImaeT KOMIaHUIO U
He JA€T OTKJOHUTH JOKYMEHT

Berymiienue: mouemy oT3bIB
HA UCK — 3TO HE «OTIHUCKA», a
IJIABHBIN MHCTPYMEHT 3allMThI

Korma UPHC momaér uck B apOMTpakHBIN CY/] O B3bICKAHUH
HaJIora, eHeu 1 ITpagoB, y KOMIIAHUM €CTh OJIVH ITIABHBIN ITPO-
LIECCYaJIbHBIM phlYar — OT3bIB HA MCKOBOE 3asiBJIeHue 10 cT. 131
AIIK P®. D10 He (opmanbHOCTD: Cyll 00s13aH Y4eCTb JOBOMIbI
OTBETYMKA, 4 €CJIM OT3bIB HE NIOIaTh BOBPEMS — PUCK PaCCMOT-
penus aena no umewnnmmcs y MOHC marepuanam pe3ko BO3-
pacraer.

Jl11 MOIOJOro IpUCTa 3TO 30HA BBICOKOTO JIABJIEHUS: C OfI-
HOU CTOPOHBI — JKECTKHME CPOKH, C IPYTOd — CJIOKHBIA HAJIO-
TOBBIN A3BIK ¥ TOHHBI LIU(pp. 1IN 31€6Ch HE 3aMEHSAET SKCIEePTH-
3y, HO CHUMAET PyTUHY: CTPYKTYpUPYET NO3ULIUIO, IIOATATUBAET
HOPMBI, COOMPAET pacuéThl, TPOBEPSIET JIOTHKY. B pesynbrare Thl



NoJTyYaellb YepPHOBUK, KOTOPBIN OCTAETCSl TOJIBKO «AOKPYTUTb»
TOJ] peJIbHBIE IOKYMEHTHI U MOJATh.

Llenp 3TOM MIaBbl — MOKa3aTh, KaK MPEBPAaTUTh OT3bIB U3
«CTPAHWYKHU TEKCTa» B JOKA3ATEIbCTBEHHYIO TO3ULNI0, KOTOPYIO
Cyl HE CMOET IPOMTHOPUPOBATb.



Y10 0053aTEJBLHO JOJKHO
ObIThH B oT3bIBE (M0 AIIK P®)

o cr. 131 AIIK P® B 0T3BIBE HYKHO YKa3aTb BO3PAKECHUS
OTHOCHUTEJIPHO Ka/I0r0 JOBOJA UCTLIA C CCBUIKAMU HA HOPMBI U
JOKa3aresbeTBa. 11 HaJIoroBoro cropa 1o 3HAYMT:

[Mo kaxaoMy HauucleHWI0 — OTAeNbHbIN Onok: «APHC
yTBepKIaeT X, Mbl BO3pakaeM Y, IOTOMY 4YTO Z».

Ccbuiku Ha HOpMbl HK P® 1 pasbsacuenns PHC/Mungpuna
— TOJIBKO aKTYaJIbHBIE PEIaKLIUU.

JlokazaTenbCTBa: IUIATEKKU, AKThl CBEPKH, YBEIOMJICHUS,
CKpUHIIOTH 13 JIK Hanoromiarensiyka, peecTpsl, JOrOBOPHI.

Pacu€rel — cBOM, NOHATHBIE, C (POPMYJIAMHU U UICTOYHUKAMH
JAHHBIX.

[TpunoxeHns — MOJHBIN IEPEYEHb JOKYMEHTOB C YKa3aHUEM
JIUCTOB.

BaxHO: OT3bIB — 3TO He *kaj100a Ha MHCIIEKIIHIO, a MPOLecCy-
aJIbHAs TIO3ULMA: YTO UIMEHHO Thl OCTIAPUBAEILIb, [IOYEMY U YEM
HO/ATBEPXK JACIIb.



TunuuHble OCHOBAHMSA [JISI
BO3pakeHuil (M Kak ux 0(pOpMHUTD)

Huxe — camble yactbie CUTYyallX B HAJIOTOBBIX CITOPax 1 KakK
HX IIPAaBHUJIBHO OTPA3UTh B TCKCTC OT3bIBA.

OcHoBanue
Kak cpopmynupoBars KpaTko
Yro npuIoKUTh

Ommoka B pacuére

«C HaumciieHueM Hajora 3a [repuon] B pazMepe [cymma] He
cornacHel: UPHC HeBepHO NMpuMeHWIAa CTaBKY/HE ywia JIbIO-
TY/WCTIONB30BajIa YCTApPEBUIYI0 KaJacTpoBYl0 cToMMOCTh. Hain
pacu€r: [popmyna u utor].»

AKT CBEpKH, CIIpaBKa O KaJaCTPOBOU CTOMMOCTH, YBEIOMJIE-
HUE O JIbIOTe, PaCyeT.

[Tnatéx yxe ObLT

«Cymma [cymma] Oblia yruiaueHa [f1aTa] TiaT€XHbIM MOpY-
yeHreM Ne [Homep]. dakT moaTBepk1aeTCs BBITUCKON OaHKa 1
OTpakeHHEM B KapTOUKe Pacu€ToOB C OIOIKETOM.»

[Tnatéxka, Beimucka Oanka, ckpuniot JIK ®HC.

[TpormyiieH cpok B3bICKaHUS



«Cpok Ha obpaiienue B cya UcTék [aarta]. CornacHo 1. 2 cT.
48 HK P®, UPHC nomxHa OblIa HOgATh UCK HE MO3aHee [naTa),
(pakTueckn — [naTa nopayu].»

TpeboBanue 00 yruiate, Jata UCTEUYEHUsI CPOKa, JaTa MoJaaduu
HCKa.

He nokazan (akT nonydyenus goxoaa

«oxon B cymme [cymma] MOHC cumtaer nosyyeHHbIM, OfI-
HAKO JOKYMEHTAJIBHO 3TO HE MOATBEPKACHO: JOroBOp/akT/ma-
TEXKKA OTCYTCTBYIOT. B Halliem y4yére onepanuus He OTPAKEHA.»

O060pOTHO-CAJIBIOBAS BEJIOMOCTh, PETHCTPhl HAJIOTOBOT'O YUé-
Ta, OTCYTCTBHE MEPBUYHBIX JOKYMEHTOB.

Hapyienuve npoueaypsl IpOBEpKH

«AKT NpPOBEPKU COCTABJIEH C HapyIIEHUWEM CPOKOB/HE Ha-
TIpaBJieH HaJyIexammM oOpa3oM. Jloka3zaTenbCcTBa, MOTyYeHHbIE
C HapyIIEHUEM MPOLIEAYPbl, HE MOAJIEKAT OLIEHKE.»

[louToBBIE yBEIOMJIEHHMS, ONUCH, AAThl HAPABJIEHUS JIOKY-
MEHTOB.



Keiic n3 npaktukn: kak U nmomor
coOpaThb MO3UIHIO U HE TIOTEPSTH CPOKH

[IpencraBp: B NATHULYY BEYEPOM MPUXOJUT OIPENEIICHUE O
npunatiu ucka MOHC k npousBonctBy. Cpok Ha OT3bIB — 15
pabounx qHei. Y TeOs Ha pykax: TpeOOBaHMe, aKT CBEpPKH, IJia-
TEXKKU U PacueT, KOTOphIN Oyxranrepus npucnaia B Excel.

Tel nenaenip Tak:

BrinvicpiBaelllb CIOPHBIE CyMMBbI B TaOJHILy: NIEPUOL, HAJIOT,
Hauucnenne UPHC, Haie Bo3pakeHue, 10Ka3aTebCTBO.

3arpyxaems B UM tabnuily, akT CBEpKH U IUIaTEXKH (00e3-
JINYEHHO).

Hcnosnp3yeib MPOMIIT HUKE — TOJIy4Yaellb YEPHOBUK OT3bI-
Ba ¢ pa30MBKOM M0 KaXJJOMY HaYMCJIeHHI0, cchlikamu Ha HK PO
Y IIPOCUTEJILHOM YaCThIO.

[TpoBepsierib pacueThl, J0OABISACITH PEKBU3UTH JOKYMEHTOB,
MIPUKJIaIbIBACIID (DAWIIBI.

[Monaémrs 0T3bIB Yepe3 «Moii apOuTp» 1 HalpaBJisielllb KOO
NPHC 3aka3HbIM TMCBMOM.

PesynbTar: mo3unys coOpaHa CUCTEMHO, CPOKU COONTIONCHBI,
Cy[l BUAMT, YTO KOMIIAHUS HE NPAYETCS, a apryMEHTUPOBAHHO
BO3paxaet. 1o u ectb Opucr 2.0.



IIpomnT 1. OT3BIB HA MCK
NPHC (o6mui madJIoH)

Ncnonw3y stor npomnt, korga MPHC B3bICKMBaeT Hajor,
nieHu 1 mrpadsbl, a y TedsI eCTh aKT CBEPKH, IJIATEKKU U CBOM
pacyer.

Thl — HaJIOTOBBII IOPUCT, CIIEHUATMZUPYIOLIUICS Ha CIIOPaX
¢ UPHC B apOutpaxkHbIx cynax. TBos 3aa4a — MOATOTOBUTD
MPOEKT OT3bIBa Ha McKoBoe 3asiBiieHue MPHC o B3bickanuu 00s1-
3aTesIbHBIX TUIaTexen no aeny Ne [BctaBb]. ToH — odurmab-
HO-JIEJIOBOM, MPOIIECCYaIbHO KOPPEKTHBIN, O€3 IMOLIUIA.

CrtpyKTypa OT3bIBa CTPOrO MO pa3aesiam:

[lanka: HaMeHOBaHUE Cy/la, HOMEP JIeNia, CTOPOHBI, IPOIEC-
CYyaJIbHBIH CTaTyC.

BBonHast yacte: KpaTKo — MpeAMET Copa, CyMMa UCKa, Te-
pHoz.

[lo3uiys Mo KaxI0My HAYUCIIEHUIO: JJIsl KaXJI0M CHOPHOU
cyMMBbl oTaenbHbId Onok «Hauncnenne MPHC», «Bospake-
HUe», «OO0ocHOBaHUE», «JloKkazarenbcTBO». Mcnons3yi Tabmm-
ny: «Ilepuon», «Hanor», «Cymma UPHC», «Hamma nosunus»,
«Pacuér», «Jloka3zaTeabCTBO».

[TpaBoBoe o6ocHOBaHMe: cchUTKM Ha HOpMBI HK P® (cT. 45,
46, 48, 52, 75, 122), pazbsacaenuss PHC, npu HeoOXOAUMOCTH
— Ha cyeOHyI0 TPaKTHKY (6e3 BbIIyMBbIBAaHUS JE7).

IIpocutenbHas 4acTh: YETKO — «IIPOIILY OTKA3aTh B yAOBJIE-



TBOPEHHMH KCKA MOJIHOCTHIO/B YaCTH [cymma]».

[IpunoxeHus: nepedeHb JOKYMEHTOB C KOJIMYECTBOM JIMCTOB.

OrpannueHnus:

He BeigymbIBail (pakThl, 1aThl, CyMMBI, peKBU3UTHL. Eciu ye-
rO-TO HE XBAaTaeT — CTaBb «|[TpeOyeTcsl yTOUHEHUE Y I0PUCTa]».

He wucrnonb3yil orieHOUHBIE (POPMYIUPOBKYU («HEITOOPOCO-
BECTHO», «OIIMOOYHO»). [Tulm: «He MOATBEPkIEHO JOKYMEH-
TaJIbHO», «[TPOTUBOPEYMUT aKTy CBEPKU» U T. II.

Bce pacuérsl BBIBOIM ¢ (pOpMYIION U KCTOUHMUKOM JIAHHBIX.

Huwxe — wmarepmanbl nena (BCcTaBb ciona): [TpeOoBaHue
N®HC; aKkT cBepKU; IJIATEKKHU; PACUET OyXraaTepuu; UHbIE J10-
KYMEHTHI].

Y0 THI Oy YUIIIb: OT3BIB, IJI€ KAKA0E HAUYUCIIEHUE PA3JIOKeE-
HO I10 ITOJIOYKAM, €CTb CBOM PAcU€T U JOKA3ATEIbCTBA — UMEH-
HO TO, uTO Tpedyer ct. 131 AIIK P®.



IIpomnr 2. OT3bIB IPH OCIAPUBAHNH
pacuérTa Hajora u3-3a oInHuoKH
B KaJJaCTPOBOM CTOMMOCTH

[onxomut, ecnmn NPHC noHaumcnnia HajJor Ha UMYIIECTBO
13-3a HEBEPHOM Ka1aCTPOBOM CTOMMOCTH.

Thl — HaJIOrOBBIN IOPUCT. 3aaya — MOATOTOBUTD IIPOEKT OT-
3bIBa, B KOTOPOM OCMApUBAETCsl HAUMCIIEHUE HAJIora Ha UMYIIle-
cTBO M3-3a npuMeHeHns MPHC HeBepHOU KaJaCTpOBOM CTOH-
MocTH 00bekTa. ToH — chep:kaHHbIN, (DAaKTOIOTMYECKHUI.

Crpykrypa:

[Manka 1 BBoAHAA 4acTh (KAaK B MPEABIIYILIEM [TIPOMIITE).

dakTHyeckre 0OCTOSTENBCTBA: OOBEKT, apeC, KaaacTPOBBIHA
HOMeEp, KajacTpoBasi cTouMocTb 1o JaHHbIM MPHC u no akty-
aJIbHbIM cBeeHusAM (Boinmucka EI'PH).

Pacuér: mokaxu, Kak JoJKHA OblJIa CUATATHCS HaJorosas Oa-
3a (ct. 375 HK P®) u kak ona nomyuunace y UPHC. [lai ¢op-
MYy U UTOT.

HoxkazarenscrBa: Beinucka EI'PH, yBemomienue o jprorax
(ecqu ecTb), aKT CBEPKHU.

[TpaBoBoe obocHoBanwme: cT. 378.2, 375, 52 HK P®; pa3zbsc-
Henust PHC o mopsijike onpeeneHus HaJoroBoi 0asbl.

[IpocuTtenbHas 4acTh: «IPOLIY OTKA3aTh B YaCTH B3bICKAHUS
[cymma] pyO., COOTBETCTBYIOIIEH 3aBBINIEHUIO HAJIOrOBOM Oa-



3bD».

IIpunoxenus: spimucka EI'PH, pacy€r, akt cBepku, UHbIE 10-
KYMEHTBHI.

OrpaHuueHusi: He BbIAYMBIBall HOPMBI M cTaTbu. Eciu nan-
HBIX JUUIS1 pacu€ra He XBaTaeT — TOCTaBb «|TpedyeTcsl yTouHe-
HUE|».

Huxe — naHHble (BCTaBb Clof1a): [KagacTpOBBI HOMED; BbI-
nucka EI'PH; rpe6oBanne UPHC; pacuét UPHC; Ham pacuér].



IIpoMnT 3. OT3BIB, KOrjJa IJIATEK
y:ke 0bL1, Ho UPHC ero e 3aua

Thl — HaJOroBBIA IOPUCT. 3ajadya — MOATOTOBUTH OT3bIB,
B KOTOPOM OCIIAPUBAETCS B3bICKAHWE CYMMBbI, YK€ YIUIAYEHHOU
KoMIiaHue. TOH — HeWTpasibHbIA, C aKIIEHTOM Ha OKYMEH-
TaJIbHOE MOATBEPKIEHUE.

Crpykrypa:

IIlanka, BBOgHAS YacTh.

XpoHoJiorus: gata TpeGoBaHM, CPOK yIUIATH, 1aTa TuiaTexa,
PEKBU3HUTHI TUIATEKHOTO IMOPYYECHHUS.

JlokazarenbCcTBa: TUNIATEKHOE MOPYYeHHE, BHIMMCKA OaHKa, OT-
pakeHUe B KAPTOUKE PaCUETOB (CKPUHIIOT/BBIITUCKA).

Pacuér neHei: mokaxu, 4To MeHU He JTOJKHBI HAUMCIISThCS,
ecnu TUIaTéx ObLT B cpok. DopMmyrna: «eHu = cymMMa X CTaBKa
LIb x kommyecTBO JHEN MPOCPOUKM». Eciam mpocpoyku He 6110
— YKaXH 3TO.

[TpaBoBoe oOocHOBaHue: cT. 45, 75 HK P®; mo3urus o Tom,
YTO 00SI3aHHOCTb CUMTAETCS UCTIOJIHEHHOM C JaThl IIaTexkKa.

[IpocutesnbHast 4acTh: «IPOIITY OTKA3aTh B B3bICKAHUU CyMMBbI
[cymma] 1 HAUMCIIEHHBIX HA HEE TIEHEW».

[TpunoxeHus: MIaTéxKa, BBIINMCKA, CKPUHIIIOT/BHIIUCKA U3
KapTOYKH PaCyETOB.

OrpaHvueHus: He NpUAYMbIBal 1aThl U HOmepa. Ecim Her
TIOATBEPXKJCHUS] — CTaBb «[TpeOyeTcsi MpoBepKa».



Huxe — nanHble (BCTaBb Ciofa): [TpeOoBaHMe; TUIATEXKHOE
NOpyYeHHe; BHIMMCKA OaHKa; KAPTOUKA PACUETOB].



Kak npoBepuTh 0T3bIB
nepea nmogaven: 4YeK-JucT

[Ipoyan 1o 3TOMy CHHMCKY — OH 3aKpbIBAET CaMbl€ YaCThIE
IPUYMHBI, TI0 KOTOPbIM OT3bIB «HE padoTaeT:

Kaxioe HauncneHne — OTAENbHO, ¢ TaOJIULEH U PacyEToM.

Kaxnpiii goBog UPHC — ecTtb KOHTPAOBOA U JI0KA3aTelb-
CTBO.

Hopwmbl nipaBa — akTyasibHble, 03 «CTapblX pelaKluii».

Pacuérbl — nepecuntansl Bpy4yHylo, (hopMyJia MOHATHA.

PexkBu3uTH — COBMAJAIOT: HOMEPA JeJI, JOrOBOPOB, IJIATE-
K€K, JaThl.

[IpunoxeHnss — UX KOJIWYECTBO B TEKCTE COBMAJAET C Peaslb-
HOCTBIO, BCE JOKYMEHTHI CYIIECTBYIOT.

OTnpaBka — €CTh KBUTAHIMS/OTYET 00 OTCIICKUBAHUM KO-
i 11 MPOHC.

Cpok — 0T3bIB MOJIaH 3a01arOBpEMEHHO, €CTb MOATBEp:K/Ie-
HMe JIaThl ToJa4u (1uTami cyja/nara B «Moii apouTp»).

Mosxno noripocuts U BTOphIM cooOmmenuem: «IIpoBepuriib
9TOT YEPHOBUK 110 YEK-JIUCTY BBILIE Y BBITUALIEID, TAE €CTh ITPO-
0eJ1bI ?» — 3TO SKOHOMUT BpeMsl Ha (PUHAJIbHOW BBIYUTKE.



MuHu-kenc: o4uH JeHb
IOPHCTA C OT3bIBOM HA MCK

VYT1po: npuxonur ornpenesneHue cyna. Toi:

OrtkpbiBaenib TpedoBanre UPHC u akT cBepku.

Cocrapiserns TaOmuILy: «mepuon — Hayior — cymma MPHC
— Halla NO3ULIMs — JI0Ka3aTeIbCTBOY.

Bbepéms [Ipomrr 1, BcTapnsens 1aHHBIE.

[lony4aenib YepHOBUK OT3bIBA.

[TpoBepsienib pacy€Thl, JOOABISIENTb PEKBU3UTHI, TPUKJIA/IbI-
BaCIIb JIOKYMEHTHI.

[Momaémp uepes «Moit apOuTp», OTIpaBIseNb KOMHIO
NPHC.

HeHb: pukcupyeib B 3aMeTKax: «OT3bIB MMOAaH, CPOK COOITIO-
JEH, MO3ULIMSA PACKPBITa». JTO YKE HE «IIPOCTO TEKCT», a MPO-
LIECCyaIbHOE IEMCTBUE, KOTOPOE BIMAET HA UCXOJ CIIOPA.



JTHYeCKHe 1 IPABOBbIE IPAHMIIbI:
4TO HeJIb3d Aejeruposars U

[IpyHUMaTh peleHre, Npyu3HaBaTh JOJIT WX COIJIAIATHCS C
HAYMCICHUSIMM.

IToanuceiBaTh OT3BIB WJIM MOJABATh €r0 OT UMEHU KOMIIAHUM.

OuenuBarp aokazarenscrBa — MM He BUIAT OpUTHMHAIBL U
KOHTEKCT.

dopmyaupoBaTh MO3UIKIO O€3 MPOBEPKU — BCEra Mepenpo-
Bepsid pacu€Thl U HOPMBI.

TBOsI 30Ha OTBETCTBEHHOCTU — KCIIEPTU3a, KOHTPOJIb U (PU-
HajbHOE pemeHue. I — TBOM «IIOMOIIHUK-aHAJTUTHK .



BriBoa u uncTpykuua «Caejan Tak»

B 3T011 r1aBe Mbl pa3oOpau:

[ToyeMy OT3bIB Ha UCK — IJIaBHBIN HIHCTPYMEHT 3allIUThI B Ha-
JIOTOBOM CIIOpE.

Kakue ocHOBaHwM S yarie Bcero padoTaioT U Kak uxX 0(hOpMUTb.

Tpu roTOBBIX TPOMIMTA MO PA3HbIE CUTYAIUH.

Yek-1mcT (puHAIBHOM MPOBEPKHU.

MuHM-Kelc, Kak coOpaTh W MOAATh OT3bIB 32 OJIMH Pa0OUM
JICHb.

Caenaii Tak:

Bo3bmu si00oit 06e3nmuueHHblil keiic (TpedoBanue UPHC +
AKT CBEPKU + IJIATEXKKA).

IIporonu ero uepes IIpommnr 1.

Beinuiim 3 cnopHbIX HAUUCIEHUs1, 3 KOHTPIOBOAA U 3 JTOKa-
3aTesbCTBA.

Hanuinmm mpocHuTeNbHYI0 YacTh: «IpOINy OTKa3aTh B YaCTH
[cymma] py06.».

CocraBb nepedeHb MPUIOKEHU.

3anuInm: CKOJIbKO MUHYT ThI IIOTPATHJT M YTO UMEHHO 32K PbLI.

Dt10 Oy/IeT TBOS TPEThsI MeTpHUKa 3(PPEKTUBHOCTU: He «sI TPO-
quTan TpeOOBaHME», & «sI MOArOTOBWII MO3MIIMIO, KOTOPYIO CYA
00513aH PaCCMOTPETh».



Konen 03HaKOMUTEJLHOI'O
¢dparmenra.

Tekct npegocraBieH OO0 «Jlurpec».

[IpounTaiiTe STy KHUTY LIEJIMKOM, KYIIUB TOJIHYIO JIETATbHYIO
Bepcuio Ha Jlurpec.

Be3ormacHo oriaTuTh KHATY MOKHO OaHKOBCKOH KapToit Visa,
MasterCard, Maestro, co cuyera MOOMJIBHOTO TesiehOHa, C TiIa-
Te)KHOro TepMmuHaia, B cajoHe MTC wmm Cesa3HoOHM, uepe3
PayPal, WebMoney, Aunexc./lensru, QIWI Komenek, 60Hyc-
HBIMU KapTaMu WK APYTUM YI0OHBIM Bam crioco6om.
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